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Part — 1 (How to install Camscanner in your Cell phone)

Step 1: Go to Google Play Store in your mobile phone. ALL IN ONE MANAGEMENT, AVOID
LOSING FILES

Step 2: Search CamScanner Phone PDF Creator and Install

Step 3: You must select Use Now ‘ "|

Part — 11 (How to scan the form and send by email)

Start and Scan your document

Step 1: Open your CamScanner

Step 2: Click on H

pe——

Step 3: Take photo (scan) one by one (you can resize photo & adjust brightness)
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Step 4: Once done, click Save (v)

Step 5: On the next screen, click on ‘PDF’ icon (from top bar)
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Step 6: Choose ‘Share’ on the next screen. 16.50.55 e

Step 7: From the Share Via menu, choose
Gmail and send the form to your
Chairman/Director.
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